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1 Registration 
Below is a field-by-field explanation of the web form for registration as a sports agent in the Flemish 

Region. If you have any questions, you can contact the service voucher and temporary agency work 

service via arbeidsbemiddeling@vlaanderen.be or +3225534308. 

1.Ondernemingsnaam 

Company name. Enter the company’s societal name, as specified in the company’s Articles of 

Association. In the case of a “natural person” company, this is always the first and last name of the 

Managing Director. 

2. Ondernemingsnummer 

Company registration number. Enter the company number, as registered at the CBE. This is only 

required if your company has its registered office or a branch in Belgium.  

3. Datum van oprichting 

Date of establishment. Enter the company’s establishment date as specified in the Articles of 

Association. 

4. Telefoon 

Telephone. Enter the company’s telephone number. 

5. E-mailadres 

Email address. Enter the company’s email address.  

6. Rechtsvorm 

Legal form. Enter the company’s legal form. The table below details the corresponding legal forms 

abroad. 

 

BE Natuurlijk 
persoon 

CVBA BVBA NV Andere 

UK Sole Trader Cooperative Ltd plc Other 

US Sole 
Proprietor 

Cooperative Ltd/LLC/LC Public 
Company 

Other 

FR Entreprise 
individuelle 

Coopérative SPRL/SARL SA Autre 

DE Natürliche 
Person 

Genossenschaft GmbH AG Andere 

ES Empresa 
Individual 

Cooperativa SRL SA Otro 

ITA Società di 
persone 

Società 
cooperativa 

SRL SA Altro 

NL Eenmanszaak Coöperatieve BV NV Andere 

mailto:arbeidsbemiddeling@vlaanderen.be
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7. Naam ondertekenaar  

Name of signatory. Enter the name of the person completing the form. In the case of a “natural 

person” company, this is always the Managing Director. The signatory must always be a person who 

is authorised to represent the company.  

8. Functie binnen de onderneming 

Position within the company. Enter your position within the company. If applicable, use the official 

job title as specified in the Articles of Association.  

9. Volmacht 

Proxy representation. If the Articles of Association authorise your position to legally represent the 

company, then please upload a copy of other documents proving your authorisation.  

10. Identiteitskaart 

Identity card/Passport. Please add a copy of your identity card or international passport. Attaching 

this document is deemed equivalent to signing the registration.  

11. Adres maatschappelijke zetel 

Address of registered office. Enter the registered office address. All companies must complete this 

field, even if the registered office is located abroad.  

12. Adres vestiging in Vlaanderen 

Address of office in Flanders. Enter the office address in Flanders if your company has one. If you 

leave this field empty, this will be considered confirmation that you do not have an office in Flanders.  

13. Naam financiële instelling of verzekeringsinstelling waar borg is gesteld 

Name of financial or insurance institution acting as guarantor. Enter the societal name of the 

institution that should be approached by the Government of Flanders in the event of payment of (a 

portion of) the security deposit. 
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14. Gelieve het bewijs van de borg bij te voegen als bijlage 

All sports agents are required to provide proof of a 25.000 euro guarantee. Kindly enclose proof of 

the security deposit as an attachment.  

Proof of the deposited guarantee is supplied by uploading the financial institution or insurer’s deed 

of commitment with the form or delivering it within 30 days via the email address 

arbeidsbemiddeling@vlaanderen.be. If you send the proof retrospectively, please state the company 

name, address and company number in the email in order to ensure that the deposit is assigned to 

the correct file. 

You can find more information about the guarantee on p. 5 of these instructions.  

 

12. Sporttakken 

Sporting disciplines. Please indicate for which sporting disciplines you will conduct agency activities. 

If you wish to add additional sporting disciplines in the future, you may do so simply by informing the 

relevant department at arbeidsbemiddeling@vlaanderen.be  

Dutch Vertaling 

Football  

Cycling  

Tennis  

Golf  

Basketball  

Volleyball  

Combat sports  

Hockey  

Gymnastics  

Other  

 

 

 

 

 

 

 

 

mailto:arbeidsbemiddeling@vlaanderen.be
mailto:arbeidsbemiddeling@vlaanderen.be


 

///////////////////////////////////////////////////////////////////////////////////////////////////////////////////// 

3.05.2019 Handleiding registratie sportmakelaars page 5 of 8 

2  Guarantee 
All sports agents are required to provide proof of a 25.000 euro guarantee. The most common way to 

do this is by using a bank guarantee (for instance a warranty bond). It’s also possible to make a direct 

deposit to the Belgian federal depository. 

If a bank guarantee is being used, please take following conditions into account: 

-The deed of commitment must indicate clearly that the Flemish Region is the creditor. You 

can provide the following information to the credit institution or insurer: 

Flemish Region 

Department of Work and Social Economy 

Koning Albert II-laan 35 bus 20 

1030 Schaarbeek 

CBE number: 0316.380.841 

-The deed of commitment has to refer to the guarantee obligation required by art. 13/2 of 

the Government of Flanders Order of 10 December 2010.  

-The guarantee has to be permanent or, in case it has a fixed duration, must clearly state that 

the Flemish Government will be duly notified of the ending of the contract. When the 

guarantee is ended this will automatically lead to the cancellation of your registration.  

-The creditor must be able to claim any sum up to €25.000 by simple written and duly 

motivated demand and does not need the consent of the debtor.  

Preferably the guarantee is being deposited at a financial or insurance institution with a branch in 

Belgium. If not, the institution has to be located within the European Union. In that case the 

department of Work may contact you afterwards to ask for a proof of equivalence. 

It’s also possible to post the deposit with the Belgian government’s depository. This is possible by 

filling in the form that can be found at 

https://financien.belgium.be/sites/default/files/10_borgtocht_andere_NL_0.pdf and mailing it at 

info.cdcdck@minfin.fed.be  

The institution will then provide you with the necessary information to make the deposit. After the 

deposit has been made, the proof can be sent to arbeidsbemiddeling@vlaanderen.be  

To help you with the filling in of the form, please find the screenshots below with the translation of 

the different fields and the necessary information. Only the fields which are filled in on the 

https://financien.belgium.be/sites/default/files/10_borgtocht_andere_NL_0.pdf
mailto:info.cdcdck@minfin.fed.be
mailto:arbeidsbemiddeling@vlaanderen.be
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screenshots, are required. 
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